No. GMDC/HR/Q 2 G%014-15 Date : 20t December, 2014
OFFICE ORDER

It has been under consideration of the Management to introduce a transparent

and effective transfer policy to address the issues related to the transfer in

GMDC. After careful consideration, the Transfer Policy of GMDC is hereby

introduced with effect from 16t December, 2014.

All the transfers in GMDC will now be governed by the policy prescribed under
this Officer Order.

This Order is issued with the approval of the Competent Authority.

P>ath
Chief Genﬁﬁl’l\‘/[;ﬁ;;er
To,
1. PA to Managing Director, Corporate Office
2. All the General Managers, Corporate Office and Projects
3 Dy. General Managers (HR), Corporate Office
4. Manager (HR), Corporate Office
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FUELING THE GROWTH

Transfer Policy
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1. Purpose

1.1. To relocate or reassign the services of the employee or trainee from Page |2
one project to other, from one location to other, or from one

department to other etc.

1.2. To lay down the guidelines for reimbursing expenses on transfer /

relocation.
2. Objective

2.1. This transfer policy shall be applied fairly and consistently to all

eligible employees.
3. Categories of Transfer
3.1. Transfer on Requests
3.1.1. Minimum Term

3.1.1.1. An employee on initial posting after recruitment/
promotion will be barred from applying for request
transfer unless he / she completes the prescribed
mandatory tenure/ normal tenure at his/her initial

place of posting
3.1.2. General Principles

3.1.2.1. The employee will forward application for request
transfer in writing to Competent Authority through

proper channel.

2|







